
 

 

 

 

Bank Reconciliation Enhancement: 

Distributing to the General Ledger 
 



Introduction 

This FAQ describes a series of enhancements that were made to the Bank Reconciliation 
program to allow for the distribution of an entry to the appropriate general ledger accounts. The 
following enhancements were added: 

 Bank reconciliation entries can now be distributed to the General Ledger without going to 
another program. 

 Repeat transactions can be "Remembered” so that you do not have to enter the General 
Ledger account numbers each time. Each "Remembered” transaction can be given a 
name making it easier to determine the appropriate transaction set to use. 

 Remembered transactions can be flagged to distribute to the General Ledger or to not 
distribute to the General Ledger depending upon the type of transaction. 

 Sources can now be user defined for additional flexibility. 

Virtually any transaction can be entered through the Bank Reconciliation program and 

distributed to the General Ledger. For audit purposes you will want to make sure that you are 

using the process that provides the most detail.  

 

 

New Files  

There are two new files with File Maintenance routines 

in the Bank Reconciliation program. The first is the 

General Ledger. The General Ledger Distribution file 

maintenance allows you to enter which General Ledger 

accounts you will post to for a given transaction. The 

second, Source Codes allows you to define the source 

of the transaction and give it a name.  

G/L Distribution  

From the Bank 

Reconciliation screen 

you will select File 

and then G/L Distribution. You will then see this screen. 

If you click on the Payee/Description you will see a list of 
previously created "Remembered” transactions. 

In this example we will select the Remembered transaction we 
have previously named BANK FEES to see the General 
Ledger accounts. You can see that the two General Ledger 
accounts that will be posted to are Cash In Bank and Bank 
Fees. Notice that the G/L Entry Type field is selected for each 
account. 
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Because this is an expense, we have chosen the G/L Entry type of Credit for the Cash in Bank 
Account. For the Bank Fees we chose Debit as the type. The G/L Account # box has a button on 
the right side which opens a drop down list to select your accounts from. Once this is set up, 
every time we select the Remembered account labeled BANK FEES, the program will 
automatically know which General Ledger accounts to post to. 

As you will see later in the discussion, the program will also make the distribution for you when 
there are only two General Ledger accounts involved. 

 

Source Codes 

Selecting Source Codes from the File Menu button will show you the following screen: 

 

The Source Code is user-definable. You select whatever two character code you want to use 
and give it a description. Some examples you could use are: 
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CC: Deposit From Credit Card Processor 

AR: Deposit From Accounts Receivable Receipts  

EC: Error Correction 

 

Entering A Transaction 

This discussion assumes you are already comfortable 
with the Bank Reconciliation program. For this reason, 
the discussion will focus on the enhanced entry 
program with the General Ledger distribution. For a 
review of the Bank Reconciliation you can visit the 
DataWeld web site and view the associated training 
video. 

As with the current Bank Reconciliation program, you 
would select the Transaction Type, enter or generate the 
number and then enter the date. 

Note: The check number entered here or the number 
generated by clicking on the # key is passed to the 
General Ledger transaction file as an audit trail. If you 
look at the General Ledger transaction that is created 
you will see the number generated or the check number 
entered which ties the General Ledger transaction to a 
specific transaction in the Bank Reconciliation program. 

In this example you can see that we have entered the 
Transaction Type, the Number, the Date and selected 
the Payee/Description from a drop down list. We have 
chosen a simple transaction, a deposit to Misc Income. 

The next step is to enter the amount of the Deposit and 
then click on the G/L Distribution. The G/L Distribution 
screen is shown here. For a simple two sided entry as 
shown here, you would visually review the transactions 
to make sure they were going to the correct accounts 
and the correct amounts were displayed. Click on OK to 
accept the transaction. 
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The final step is to choose the source. Once 

again these are user-definable. In this case we 

have set up a Source Code of DC which we have 

described as Deposit to Checking. 

There is no separate update for these 
transactions, so once you accept the Deposit 
Transaction in this case, the transaction is written 
to both the Bank Reconciliation file and to the 
General Ledger transaction file. 

 
You can see in the first example below the transactions went directly to the General Journal. In 
the description field you can see the source as the BANK REC program followed by the check 
number or generated number assigned to the Bank Reconciliation program. 

 

Other Transactions 

Multiple General Ledger Entries  

You will have some situations where more than two entries are required for the distribution. One 
common example is credit card deposits. The example below shows how you would distribute to 
more than two General Ledger accounts. 

In this example, we had $1500 charged to an American Express card for a customer to pay an 
invoice. With American Express, the amount charged to the card is not what is deposited to your 
account because of the fees. 
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You can see the actual amount going into your 
account would be $1446.67. The fees are posted to 
a General Ledger account for Credit Card Fees. 

Note: You should always check with your 
accountant before establishing procedures involving 
any area of income or expense. This discussion is 
only meant to show you how the program could be 
used. Your accountant will guide you on the proper 
handling of income and fees. 

 

 

Entries with No G/L Distribution  

There are times when you will want 
to post to the Bank 
Reconciliation program 
without making a G/L distribution. 
An example would be when the 
distribution has already been made 
for you. A common example would 
be when you update Cash Receipts. 
Typically the two G/L accounts you 
would post to would be A/R and 
Cash. If these have already been 
updated, you don’t want to do that again so you would set up an entry without a G/L distribution. 
To do this, set up a Payee/Description and leave the Use G/L Distribution box unchecked. 

Reversing Entries 

If you need to reverse a previously made entry, you can do that by setting up a Remembered 
Transaction exactly as was done the first time only this time make your entries the opposite of 
what they would normally be. 
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Normally we would be taking money out of the bank for building repairs, but because we are 
reversing the entry we would be putting it back into the bank, so we are Debiting CASH IN 
BANK and Crediting Building Repairs. 

Changing the Payee/Description  

From time to time you may want to change the Payee/Description. You don’t want to 
permanently change it, so to change it just for this transaction, do the following: 

1. Enter the transaction for Building Repairs as you would normally. 
2. Finish the transaction and confirm that it displays on the Bank Reconciliation screen. 
3. Double click on the transaction you just created. The transaction will be displayed on the  

screen. 
4. Highlight Building Repairs and then delete the description by pressing the Backspace  

key. 
5. Type in Repaired Front Window. Tab to the end. Confirm that nothing else has changed  

and then click OK to save the transaction with the new description. 
6. Go back to the Bank Reconciliation screen and confirm that the description is as you  

wanted it. 

 

Have questions? Feel free to send us an email, we welcome the questions! 

 

 

Dataweld Software  

1909 Citizens Bank Drive Bossier City, LA 71111 

Phone: 318-746-6111 or Fax: 318-746-0323  

www.Dataweld.com 

mailto:andrew@dataweld.com
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