
 

 

 

 

Paying Sales Tax when the 

Invoice is Paid in Full 
 



Introduction 

Many distributors pay sales tax when the original invoice is generated. However, in some localities, the option can be 

elected to pay the sales tax when the invoice is paid in full. This FAQ explains the process that would be used for 

setting up and paying sales taxes when the invoice is paid in full. 

Note: Any decision regarding the timing of the payment of sales taxes should include a discussion with your 

accountants and taxing authorities. There is also a timing consideration when switching from one method to another.  

*Switching from one method to the other should be made with caution and a clear understanding of all of the tax 

laws in your sales territory as well as the way the software handles the identification of the sales tax. 

Getting Started 

The first step is to set the System Options file field 265 

to 1, for Yes.  

 

 

 

The second step involves the tax indicators for each 

customer in the Customer Master file. There is a 

question, at the bottom of the screen: Tax Distribution 

on Invoice Date: Yes or No? 

If the response is yes, the system will report the sales 

tax payable based on the invoice date (which might be 

considered the standard method of remitting sales 

taxes).   

If the response is no, the system will report the taxes 

are payable, when the invoice is paid. 

Both the System Options flag and the Customer 

Master File for each customer must be set for this 

feature to work. 

Note: The question is asked for each customer. This 

allows for variance in methods between customers in 

different states. 

The Daily Invoice Register 

The Daily Invoice Register does not change. It shows 

the taxes calculated. 

The Sales Tax Distribution Report 

The Sales Tax Distribution Report also does not change. 

The calculated taxes will be shown by taxing authority. 

This will show the appropriate sales taxes payable for  



 

all taxing authorities regardless of whether they are 

paid with the sale or when the invoice is paid in full. 

Note: The Sales Tax Distribution report shown at the 

end of this FAQ (which is based on the WB710 History 

file), will provide the same information as the current 

Sales Tax Distribution as well as the ability to see 

invoices marked as paid in full. The previous Sales Tax 

Distribution report will only show invoice detail based 

on the date of the invoice not detail based on the date 

the invoice was paid. 

End of Month Processing 

As Cash Receipts are processed during the month, each 

invoice will be flagged, when it is paid in full and when 

the balance goes to zero. The Accounts Receivable End 

of Month Update moves all of the paid invoice detail 

to the Tax Distribution Detail History File  (WB710). 

When it is time to see what invoices have been paid in 

full during the month and consequently the sales taxes 

that need to be paid, the Tax Distribution Detail Report 

will need to be run. 

The Sales Tax Distribution Report (WB710_R) 

The Sales Tax Distribution File (WB710) is a permanent 

file that can be referenced at any time, even after the 

month is closed. 

Each invoice detail record in WB710 has a date field 

that indicates when the sales tax becomes payable.  If  

 

 

the sales tax is payable in the month the item is 

invoiced, then the date will be set to the date of the 

invoice. 

If the sales tax is payable in the month the invoice 

becomes paid in full, then the date will be set to the 

date the invoice was paid in full. 

When the Tax Distribution Report Is run, then you 

could potentially see sales tax detail for taxing entities 

that require the sales tax be paid based on the date of 

the invoice as well as taxing authorities that allow the 

payment of sales taxes when the invoice is paid in 

full. 
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Choose Summary or Detail and the Range of Dates. 

The Summary Option was chosen for the report shown 

below which will show the total amount of taxes due 

based on the invoices that were paid in full (balance 

went to zero) during the month entered in the date 

range. 

If Detail was selected, all of the invoices that were paid 

in full (along with detail for sales tax remitted based on 

the invoice date if there is any) during the time period 

selected would be shown. 

 

 

 

Have questions? Feel free to Send us an Email, we welcome the questions!  
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