
 

 

 

 

Quick Pay with  

Credit Card 
 



Introduction 

The Receivables program has a Quick Pay feature that allows the operator to pay invoices for the customer with a 

credit card. The customer can have multiple credit cards on file that are stored in a secure PCI compliant manner. 

When the customer wants to pay their invoices, one of these cards can be used or a different card can be used that is 

not on file. 

Note: this application has to be setup with a credit card provider before it can be used. If you’re interested, please 

contact your Support Representative for more information. 

Note: There is a separate FAQ on Payment Alias Token setup. 

These are the steps to use Quick Pay: 

From the Receivables menu > Select 

the Customer and then the Quick Pay 

button 

 

 

 

 

 

 

 

The screen will then display the open 

invoices for this customer. Select the 

payment type to choose which credit 

card will be used. It can be any card that 

is on file or a new credit card can be 

entered. 

Next, select the invoices to be paid. 

If needed, the amount can be changed 

to partially pay an invoice. 

Next, select the Complete Payment 

button to process. 
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A popup will display to show if the 

credit card was approved or 

declined. 

 

If an email address has been setup 

for the customer, the receipt will 

be automatically emailed. 

 

 

 

If there is not an email address in the 

customer’s contact file, a pop up to print the 

receipt will display. 

This receipt can be printed to PDF and then 

saved to a folder for future reference. 

 

Below is an example of the credit card receipt:  
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If a card is selected that has not been previously stored, this screen 

will display:   

At this point, the card information will need to be entered. 

 

The payments will need to be listed and updated from the cash 

receipts menu.  

Note: It is recommended that credit card sales are always processed 

in a separate batch from the check payments. 

 

 

 

Have questions? Feel free to send us an email, we welcome the questions! 
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